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IToJio:kenne 00 apxuse
MYHHIUNAIBHOTO J0IIKOJILHOr0 00pa3oBaTe/IbHOr0 yUpeKICHHsI
«Jlercxuii cax Ne 101 «/lamenska» 1. Bosukekoro Boarorpajackoii o61acti

1. O0wmme noJIoKeHUst

1.1. Hacrosiuee ITonoskenue 00 apXuBe MyHULHMIATBHOTO JOLIKOJILHOIO 00pa3oBaTelbHOro
yupesxnenns «Jlerckuit cax Ne 101 «/lamenbkay r. Bojkekoro Bouarorpackoii obnactuy (paiee
MJIOY n\¢ Ne 101) paspaGoTaHo Ha OCHOBaHHH [IpUMEPHOrO MOJIOKCHHUS o0 apxuse
OpraHu3aluy, yTBEpXKACHHOro nprka3om deepanibHOro apXMBHOTO areHTCTBA Ne 42 ot 11 anpes
2018 rona ¢ m3MeHenusivi Ha 9 Mast 2021 mas, B coorBerctBum ¢ O3 Ne 273-D3 ot 29.12.2012
roga «O6 obpasoBanun B Poccuiickoii denepaunuy ¢ U3MEHEHUAMH Ha 16 anpens 2022 ronxa,
[Mpukaszom MunkyisTypbl Poccun ot 31.03.2015 Ne 526 "O0 yTBEpIKICHUU NIPABUJI OpPraHu3alnu
XpaHEHHUsl, KOMIUIEKTOBAHMs, Y4Y€Ta W HCIOJIB30BAHMA JIOKYMCHTOB ApxuHoro ¢onga PO wu
JPYTMX ~ApXMBHBIX  JOKYMEHTOB B OpraHax  rOCYJapCTBEHHOH BIACTH, OpraHax MECTHOTO
CaMOYTIPaBCHUS U OpraHU3aLUsIX».

1.2. Jlannoe Ionosxkenne 00 apXuBe ONPEICIISCT COCTAaB JOKYMEHTOB apXuBa ACTCKOro cala u
YCJIOBUs MX XPAHEHMS, YCTAHABIMBACT 3a/1a4k, Ha3HAYCHHUC U (GyHKIMM apXuBa, PErJIaMEHTHPYET
JeSTeBHOCTb I, OTBETCTBEGHHBIX 3a BEJICHHEC apXmBa B JIOUIKOJLHOM 00pa3soBaTelbHOM
YUPEKICHUU.

1.3. B cBoeil JIeSTEJBHOCTH apXuB PyKOBOACTBYeTcs: (denepanbHbiM 3aKkoHOM Ne 125-03 or
22.10.2004 «O6 apxusHOM zene B Poccuiickoit dezxepanumn» ¢ U3MEHCHUSIMU Ha 11.06. 2021,
HOPMATHBHBIMH MpPaBOBbIMH akTamu P®, cyObekra Poceniickoit denepannn B cepe apxuBHOIO
Jena W JIeJONpPOM3BOJCTBA, JIOKAJbHBIMU  HOPMATHBHBIMHM — aKTaMu MJIOY Ne 101.
1.4. Tlpukazom 3asenytomero JIOY HazHa4yaroTCs OTBETCTBEHHBIC JIMLA 32 BCACHUE apXMBa.
1.5. Yupexaenune MJIOY Ne 101 obecrneunBaeT —apxuB HEOOXOJUMBIM  MTOMEIECHUEM
" obopysoBaHueM, 00ecreYnBacT COXPAHHOCTh, ~Y4eT, OTOOp, YIOPSIAOUEHUE |
MCTIOJIb30BAHNE JIOKYMEHTOB, o0pazyroumxcs B ero JESITEeIbHOCTH.
1.6. KOHTpO/Ib JA€ATEILHOCTH apXMBa OCYIIECTBISET 3aBE1yIOLIMH MJIOY na\c Ne 101, a B ero
OTCYTCTBUU — UCTIOJHSIOLINI 00s3aHHOCTH 3aBEYIOIICTO.

2. CocTaB J0KYMEHTOB apXHBA
2.1. B apxuB nocrynaror:

e 3aKOHYEHHBIE  JEJOMPOM3BOJACTBOM  YUPEKJICHHUsS  JIOKYMEHTBI ~ MOCTOSHHOrO  XpaHCHUA,
00pa3oBaBIINHECs B JEATEALHOCTH yUPSHACHUS, JOKYMEHTBI BPEMEHHOTO (cBeime 10 ser) cpoka
XpaHeHus, HeOOXOAMMBbIE B TNPAKTHYCCKOM JICATEIBHOCTH, JOKYMCHTBI 10  Kajpam H
BOCIMTAHHHUKAM;

e JIOKYMEHTBI TOCTOSSHHOTO XPAHEHHs U 110 JITUHOMY COCTaBy OpraHU3alliy;

e Ciy)eOHBIC U BEJOMCTBCHHBIC U3/IaHUS;

e  CINPaBOYHO-TIOMCKOBBIE CPEICTBA K IOKYMEHTaM M YUETHbIC JOKYMCHTBI.



2.2. Cpoku XpaHEHHs JOKYMEHTOB B apXMBE JOIIKOJIBLHOTO OOpa3sOBATENBHOTO YUPEKACHHS
ONPEIETIAIOTCS COTJIACHO CPOKAM, YKa3aHHBIM B YTBEPXKACHHOM HOMEHKIATYPE JEII.

3. 3agaum apxuBa
3.1.0cHOBHBIMH 3a/1a4aM¥ apxXuBa sBJISIOTCA:

OpraHM3alys XpaHeHUs J0KyMEHTOB, COCTaB KOTOPHIX MPELyCMOTPEH Pa3/ieioM 2 HACTOSIIEro
[TonoxeHus;

KOMIIJIEKTOBAaHME apXuBa JOKYMEHTaMu, OOpa3OBaBIIMMHKCS B JCSITCIBHOCTH YUPEKACHHS,
OCYLIECTBIISIOLIEr0 00pa30BaTE/IbHYIO AEATEIbHOCTD;

y4eT, 00ecreueHne COXPaHHOCTH,;

HCTIOJIB30BaHKE JOKYMEHTOB, HAXONAIMXCsI HA XpaneHnn B apxuse MJIOY a\c Ne 101.

4, @yHKUUH apXUBA

B COOTBETCTBMM C BO3JIOKCHHBIMH 33/1a4aMH apXMB OCYIIECTBJISCT CIEAYIOUME (QYHKIUHU:
4.1. OpraHm3yeT TNpHEM JOKYMEHTOB MOCTOSHHOTO M BpeMeHHOro (cmpiue 10 Jet) cpokos
XpaHEHHsl, B TOM YKCJIE 110 Kajpam M BOCIUTAHHUKAM, 00pa3oBaBLIMXCS B ACATEILHOCTH JOVY.
4.2, O6ecneunBaeT COXPAHHOCTDb M BEJIET YUET A0KYMEHTOB, HAXOSIIUXCS HA XPaHEHUH.
4.3. CucTeMaTH3UpyeT M pa3MellaeT JOKYMEHTBI, MOCTynajomue Ha xpanenue B apxus JIOV,
o0Opa3oBaBLLIKECs B xoze OCYLIECTBIICHHUS JESITETBHOCTH YUPEKACHUSL.
4.4, OcyIecTBISICT MOATOTOBKY U IPEACTABIISET:
Ha PAacCMOTPEHHE M COrjiacoBaHHe OSKcrepTHOH komuccnn MJIOY n\e Ne 101 ommen sen
OCTOSHHOTO XPaHEHHsI, BpeMEHHBIX (CBhIE 10 JI€T) CPOKOB XpaHEHHUS, B TOM YMCIIE MO Kajpam
M BOCIHUTAHHMKAM, a TAK)KE€ aKThl O BBLACJICHUU K YHUUYTOKCHMIO ApXUBHBIX JOKYMEHTOB, HC
MOJIIEKALLUX XPAHEHHIO.
Ha yTBepikaeHue 3aBeaytouiemy JOY omucu Jen TMOCTOSHHOrO XpaHEHHMs, ONUCH BPECMCHHBIX
(cBbie 10 jieT) CPOKOB XpaHEHHs, B TOM YMCJIC OMKUCH €I 110 KaJpaM ¥ BOCIMTaHHAKAM, aKTbl O
BBIIIEJEHUHI K YHHUTOXKECHUIO apXMBHBIX JOKYMEHTOB, HE MOUICIKAIIMX XPAHEHHIO.
4.5. YuactByer B paboTe HKCIEPTHON KOMHCCHH JOIIKOJBHOrO 00pa3s0BaTEIbHOTO YUPEKACHHUS.
4.6. BblmaeT apXMBHBIE KOIMHMH JOKYMEHTOB, APXMBHBIC BBINUCKH M apXMBHEIC CIIPABKHU.
4.7. OTBETCTBEHHOE JIMLO 3a APXMB MPUHUMAET y4yacTHE B 3aCEIaHMAX IKCIEPTHOH KOMUCCHH
YUPEKICHHU.

5. KomnieKToBaHHE apXHBA

5.1. TloxroToBka JOKyMeHTOB K mepexaue B apxuB MJIOY a\c Ne 101 BkitodaeT SKCHEpTU3y
HAYYHOIH M MpPAKTMYECKOH LEHHOCTH JOKYMEHTOB, O(OpMJCHHE JeJ, COCTABJICHME  ONHCH.
5.2. DKcnepTu3a LEHHOCTH JJOKYMEHTOB!
SKCIEPTU3A LIEHHOCTH JIOKYMEHTOB — ONPEICICHUE IEHHOCTH IOKYMEHTOB € LIEJIBIO orbopa ux Ha
XpaHEHHE M YCTAHOBJCHHE CPOKOB XpPaHEHHs. OKCIEPTH3y LEHHOCTH JOKYMCHTOB B J10Y
OCYIECTBJIAET MOCTOSHHO AEHCTBYIONIAs SKCIEPTHASI KOMUCCHS;
SKCIIEPTHAS KOMHCCHs HaszHayaetcs mpukasoMm 3aseiytomero MJIOY me Ne 101. B cocras
SKCTIEPTHOM KOMHMCCHH BKJIOYAIOT HE MEHEE TPEX COTPYAHMUKOB, B TOM UHC/E B 00S3aTEILHOM
MOPSAKE JIMLO, OTBETCTBEHHOE 3a BEJICHME apXuBa JIETCKOrO caja. DKCIepTHAs KOMHCCHs Ha
3acelaHMsAX pPAcCMaTpUBACT: HOMEHKJIATYpy Jel JETCKOro caja, OMMUCH JIeT MOCTOSHHOrO
XPaHEHHUs ¥ 10 JIHYHOMY COCTaBY, AKThl HA JIOKYMEHTBI, BBIACIACMbIC K yHUUTOXKCHHUIO.



5.3. OdopmiieHue zen:
JieJla OCTOSIHHOTO XPpaHEeHUs MOMMBAIOTCS. B TBEPAYIO 00JI0KKY TIPOUHBIMM HUTKaMu. JIUCTBI
HYMEPYIOTCS B TIPABOM BEPXHEM YIJly MPOCThIM KapaniamoM. KoauyecTBO JUCTOB B KAXKAOM
Jene He J0kHO npeBbimarte 250. B koHIE gena Ha OTACIBHOM JIUCTE COCTaBIISACTCS
3aBEPUTEIbHAS HA/ITUCh;
Ha 00JIOKKE JEJ TOCTOSHHOTO XPaHEHUs JOJDKHBI OBITh MIPOCTABJIEHBI CIIEAYIOIINE PEKBU3UTHI:
[IOJIHOE HAMMEHOBAHKE BBILIECTOSIIEN opranu3anny, Haumenosanue JIOY, Homep (MHIEKC) aeiia
[10 HOMEHKJIATYPE, 3aroJioBOK JieJla, KOJMYECTBO JIMCTOB, CPOK XPAHCHUS WIIM OTMETKA «XPaHUThb
MIOCTOSIHHOY, HOMEp (OH/1a, ONUCH, JIea,
0 OKOHYAHMHU JIEJIOTPOU3BOJCTBEHHOrO roja B O(QOPMIIEHHBIE OOJIOKKH e MOCTOSHHOIO
XpaHEHHs  BHOCSATCS ~ HEOOXOAMMBIE — YTOYHCHHS: B 3arOjJIOBKM  J€J,  COACpIKALIMX
pacropsUTEIbHbIE JTOKYMEHTBI (IPUKA3bl, MPOTOKOJIbI), BHOCATCS HOMEPa; €CIM JeN0 C
TIEPENUCKOM COCTOUT W3 HECKOJIBKMX TOMOB, B K&XIOM TOME YKa3bIBaeTCs KOPPECHOHICHT,
aBTOp, TEPPUTOPHS, ApYrHe JaHHble. B KakIoM TOME yKasbIBa€TCs Jara (4MC/I0, MECsl, ro)
Hayasa ¥ OKOHYAHMUS JAHHOrO ToMa. TOUHbIC JAThl MPOCTABJIAIOTCS HA 00J0KKAX UL OBICTPOTO
MoMCKa JOKYMEHTOB B MOCIIE/AYIOIEM; U3 3aBEPUTE/IBHOM HalnMCK Ha OOJIOKKY Jiej1a BBIHOCHTCS
KOJMUECTBO JIMCTOB B JIEJIE;
HAMUCH Ha 00JIOKKAX JI€] MOCTOSHHOTO M JIOJITOBPEMEHHOIO XPAaHEHHUS CIIECAYET MPOU3BOIUTD
YeTKO, CBETOCTOMKUMU UYEPHUTIAMH;
JUISL ydeTa KOJIMYECTBA JIUCTOB B jesie U (pukcaruu 0cOOCHHOCTEH UX HyMepalin Ha OTAEIbHOM
JIUCTE COCTABJISICTCSI 3aBEPUTEIIbHAS HAIMUCH;
B 3aBEPUTELHOM HANNMCH YKA3bIBACTCS KOJMYECTBO JMCTOB (UM(pamu U MPOIHUCHIO) B JEIE.
3aBepuTesibHas HAIMUCH MOIMUCHIBAETCA COCTABUTENIEM C YKA3aHHEM €ro JIOJUKHOCTH M JaThl
COCTAaBJICHHUS;
BHYTPEHHSS ONKUCH COCTAaBIISAETCS K [e€aM IOCTOSHHOTO M J0JAroBpeMeHHOro (cmeime 10 yer)
CpoKa XpaHeHHs, C(HOPMUPOBAHHBIM 10 PA3HOBUIHOCTSIM JOKYMEHTOB, 3aroJIOBKH KOTOPBIX HE
PACKPBIBAIOT KOHKPETHOE COEPIKAHNE JOKYMEHTOB (0C000 LEHHBIE, IMUHbIC Je1a U Jp.).
5.4. Onucanue JOKyMEHTOB:
ONHUCH COCTABJISAIOTCS pa3jesibHO Ha Jela MOCTOSHHOIO XPaHEHHs 10 OCHOBHOM JCSTEIBHOCTH
Ha JieJia 10 JIMYHOMY COCTaBy,
ONMUCH 10 OCHOBHOW JESTENHLHOCTH, JIOKYMEHTALUsi 110 BOCIHHUTAHHHKAM COCTaBJISIIOTCS
JIETIONPON3BOIUTEIIEM;
OMUCH BEJETCS B €MHON BAJOBOM HyMepalluy B TEYEHUE HECKOIBKHUX JIET,
Ha JIe1a ¢ UCTEKIINM CPOKOM XPaHEHHs! COCTABIAETCS akT 00 YHUYTOKEHUH;
10 OKOHYAHUM JEJONPOU3BOACTBEHHOTO roja MPOU3BOAUTCS OTOOP AOKYMEHTOB TOCTOSHHOIO
CpOKa XpaHEeHHUs JJisi BKIIIOUCHUS UX B ONUCh. OMUCH COCTOMT U3 FOJOBBIX Pa3/IesioB, BHYTPH rojia
Jefa pacroNaraloTcsi MO CTENeHH 3HAYMMOCTH C  YYETOM HOMMHAIBHOTO NpHHIMMA (B
COOTBETCTBHMHU C HOMEHKJIATYPOI yUpPEkKIACHNs),
OIMCH 110 JINYHOMY COCTABY COCTABJISIOTCS CIELUAMCTOM I10 KaJpaMm.
5.5. Jlena BpeMEHHOTO XpaHeHHs: OQOPMIISIOTCS YIPOIICHHO: OHU HE MOMIIMBAIOTCS, JIMCTHI B HAX
HE HyMEpYIOTCs, YTOUHEHHE Ha 00JO0XKKAX HE MPOM3BOAMTCS, OMUCH HA 1€Ja HE COCTABIAIOTCA,
YYET BEAETCS 10 HOMEHKIIATYPE JIeI.

6. Yca10BHsI XpaHeHHsI JOKYMEHTOB apXHBa

6.1. JIOKyMEHTHl apXuBa XpaHATCS B aAPXHBOXPAHHIMIINE JOWIKOJIBHOTO 00pa3soBaTeNbHOro
YUPEIKACHHSL.



6.2. IIpotuBonoxapHbIii pexum B apxuse OV, ycranaBauBaeTcs B cOOTBETCTBUM ¢ IIpaBuiamu
NPOTHBOMOXApHOrO  pekiMa B Poccmifckoit  ®enepaumu ot 16.09.2020 Ne 1479,

7. 3aK/JTI0UYNTENbHBIE T0JI0KEHU S

7.1. Hacrostiuee ITososxkenne 06 apXuBe sBJISETCS JIOKAJIbHBIM HOPMATUBHBIM aKTOM, IIPHHUMAETCS
Ha ObmieM cobpanuy paboOTHUKOB JOMIKOJIBHOIO 00Pa30BaATEILHOTO YUPEKACHHs U yTBEPIKAACTCS
3aBEe/1yIOILUM.

7.2. Bce u3MeHeHMs M JIONOJIHEHHS, BHOCHMBIE B Hacrosimee [lonoxxenue, opopMIsIOTCS B
MUCBMEHHOI (OpME B COOTBETCTBHH AEHCTBYIOLUIMM 3aKOHOAATENILCTBOM Poccuiickoii denepannn.
7.3. Tlonoxenne o0 apxuBe JIOY npuHUMAETCS HAa HEONPENENCHHBIM CpoK. M3MeHeHus u
N0noJHeHnusT K TTOJIOKEHUIO MPUHUMAIOTCS B MOPSAKE, MPEIyCMOTPEHHOM I1.9.1. HacTOsLIEro
[Tonoxenus.

7.4, Tlocne npunstus [lonoxeHust (WM M3MEHEHHMH M JIONOJHEHHH OTAC/IBHBIX ITYHKTOB |
pasJiesioB) B HOBOM peakLuy NpeAbIayLas PeIaKiius aBTOMaTHUCCKU YTPAUYMBACT CUITY.
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